
 
                       17755 Main Street 

       Dumfries, Virginia 22026-2386 
  Tel: 703-221-3400 / Fax: 703-221-3544 
                   www.dumfriesva.gov 
  

DUMFRIES, VIRGINIA    
Virginia’s Oldest Continuously Chartered Town 

  
  CHARTERED 1749    INCORPORATED 1961  

  

DUMFRIES TOWN COUNCIL 
WORK SESSION 

TUESDAY, MARCH 18, 2014 @ 7:00 PM 
 

A copy of this agenda with supporting documents is available at 
www.dumfriesva.gov. Go to Meetings & Minutes and then select Agendas, click 

on the Meeting Date you are interested in. 
 

I. Call To Order and Roll Call 
 

II. Moment of Silent Prayer and Reflection and Pledge of Allegiance 
 

III. Adoption of the Agenda - Are there any amendments to the agenda? 
 

IV. Citizen Comment Period (On Any Matter) [Citizens may address 
Council for up to 5 minutes. A chair or representative of a board, 
commission, or committee may speak for up to 8 minutes.] 
 

V. Presentations 
A. First Town Center Public Improvements – Pete Singh 
 

VI. Information Item(s) 
A. Treasurer’s Report – Retta Ladd (Please email any questions in 

advance) 
B. Update on Information Technology Equipment – Teresa Young 

 
VII. Discussion Item(s) 

A. Request for a  Five-Year Extension of the Union Street Vacation and 
Information/Progress on Current Development Plans – Ali Hashimi, 
Business Owner 

B. Healthy Eating Active Living – Marisa Jones, Assistant Program 
Manager, Institute for Public Health Innovation 

C. Purchase of New Computers and Laptops – Dan Taber 
D. Recognizing Municipal Clerks Week – Dan Taber 
E. Fountain Gate Chapel Conditional Use Permit – Laura O’Dell 
F. Schedule a Public Hearing on an Amendment to the Temporary Use 

Section 70-22, by Adding Subsection 3, Yard Sales – Laura O’Dell 
G. Parks and Recreation Commission By-Laws – Councilman Wood 
H. Amendment to Town Code, Section 2-83, Town Manager, by 

Adding to Section (b) Subsection 19 – Olaun Simmons 
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I. FY15 Budget Schedule – Dan Taber 
J. Council Requests for FY15 Budget – Dan Taber 

 
VIII. Adjournment 

 
 
 
 
 

-2- 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Pete Singh PRESENTER TITLE:  Developer 
 
AGENDA ITEM: 
 
First Town Center Proposed Public Improvements  
 
BACKGROUND / SUMMARY: 
 
A Conditional Use Permit application has been received to allow for four floors of residential 
units over first floor commercial, titled First Town Center. With this project, the developer is 
proposing public improvements consisting of: upgrade to Garrison Park, upgraded street 
lighting, install an architecture approved bus stop, and aligning Market Street to reflect a 
sense of integration with other planned improvements in the vicinity.   
 
 
 
 
ATTACHMENTS:  
 
Proposal letter from Dumfries Development Group 
 
REQUESTED ACTION:    NO ACTION REQUESTED 
 
 
FOR MORE INFORMATION, CONTACT:  Name:  
Phone#:       E-mail:  
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   
  

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

V-A 
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TOWN CE'VIER DWELOPMENT LLC
36OO Pointe Genter Court, Suite 1OO

Dumfries. VA 22026
703-606-8183

February 5,2014

Ms. Laura O'Dell, CZA
Zoning Administrator
Town of Dumfries
17755 Main Street
Dumfries, VA 22026

Re: First Town Center CUP application

Dear Ms. O'Dell:

Thank you for moving the First Town Center CUP application along. As you are well aware, I

have had two very constructive meetings with the Planning Commission (PC) members. I

certainly hope the members now have a full appreciation of the First Town Prolect in Dumfries -
it offers a mixed use community setting "Live, Work and Play". The project will serve as a
cornerstone and set the standard for other developments in the Town.

The feedback from the PC members has been very supportive and we are incorporating the PC
and staff suggestions in the plans for re-submission. ln short, the updated plan will include 1) a
S-story mixed use commerciallretalllresidential building (Building B) and 2) a 3-story
commercial/retail building (Building A). The Building B height is 58 feet and the average height
with the rooftop architectural (decorative) feature is 70 feet. The total project floor area is
approximately 400,000 square feet. ln the updated plan, 16,000 square feet in Building B rear
ground floor is used for residential units with no direct access to street level; total of 18 units.
Please note that due to Market Street elevation and no street access this space is not best
suited for commercial use. See revised CUP package for details.

Laura, I am hoping that at the Monday 2110 meeting the PC will take the next step on CUP
application. Keep in mind, the 16,000 square feet is less than 4o/o of the project size - in the
spirit the comprehensive plan the overall project is very good fit for the area. The PC may
fonruard the cuP application for Town council action. Any other suggestions?

I will like to take this opportunity to further talk with the Town Management about certain "public
improvements" in the vicinity of the First Town Center project:

1. Upgrade Garrison Park to include:
a. Gathering place and small-amphitheater to host movie nights and other similar

events
b. Tiny{ot play area
c. Active walking trails

2. Upgrade street lighting and landscaping along south bound Main Street side.
Note: lmprovements to the street lighting and landscaping along north bound Main
Street i.e. from Washington Street to ACTS as a part of the project's roadside
improvements plan.
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Ms. Laura O'Dell, CZA
Town of Dumfries
February 5,2014
Page2 of 2

3. lnstall an architecture approved bus stop on Main Street - exact location to be selected.

4. Align Market Street to reflect a sense of integration with other planned improvement in
the vicinity.

I will be glad to support youi good office in this endeavor. Let us talk.

Sincerely,

LOPMENT GROUP

Pete Si

C:\Users\PSingh\Documents\FIRST TOWN\CUP Letter update to ToM.doc
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER:  Teresa Young  PRESENTER TITLE:  IT Manager 
 
AGENDA ITEM: 
Update on new equipment installed 
 
BACKGROUND / SUMMARY: 
The Information Technology Department purchased new cameras for better clarity for the residents 
of the Town viewing the meetings via the website or television broadcast. A new switcher was 
installed so the Council meetings can be broadcast 7 days a week. The switcher saves time on 
having to come back to the camera station and switching it to play the meeting then switching it 
back to the slideshow. A new audio mixer and amplifier was installed for better sound. When Council 
convenes into a Closed Session, a slide appears on the television instead of having to drag out a dry 
erase board. 
A new television was purchased for the Community Center along with a DVD player that allows 
presentations to be viewed through the television. 
A program called Granicus was purchased that allows citizens to view the Council meetings on the 
website live or at a later date. The recordings are archived and indexed after the meeting, which 
allows a citizen to view a particular item on the agenda. Videos for Council meetings for the current 
year are available on the website. As time permits videos from 2012 back to when Council started 
broadcasting will be uploaded to the website.  
Hard drives were purchased and installed in the Server to add additional backup space. 
An internet connection was installed in the Community Center for programs and events that take 
place in the Community Center. 
 
ATTACHMENTS: 
None 
 
REQUESTED ACTION:    NO ACTION REQUESTED 
FOR MORE INFORMATION, CONTACT:  Name: Teresa Young 
Phone#: 703-221-1622    E-mail:   tyoung@dumfriesva.gov 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 
Y N   Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds   Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VI-B 

  Form updated 11-12 by DMH 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Ali Hashimi  PRESENTER TITLE:  Business Owner 
 

     AGENDA ITEM: 
 

Request for a 5-Year Extension on the expired Union Street Vacation and Information on 
Current Development Plans and Progress Towards the Development Plans Since the Original 
Vacation of Union Street 
 
BACKGROUND / SUMMARY: 
 
On April 3, 2012, the Town of Dumfries conveyed by deed to Hamidullah Hashimi and Parwin 
Hasini all of Union Street subject to the condition that they initiate development on that 
property by August 18, 2013. If that was not done, the property would revert back to the 
Town of Dumfries. It appeared that no development had occurred, resulting in the property 
reverting back to the Town of Dumfries.  
 
 
ATTACHMENTS:  
 
Copy of the April 3, 2012 Deed 
Hashimi Letter December 28, 2013 
 
REQUESTED ACTION:   NO ACTION REQUESTED 
 
 

FOR MORE INFORMATION, CONTACT:  Name: Daniel E. Taber  
 

Phone#: (703) 221-3400   E-mail: dtaber@dumfriesva.gov  
 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney      Washington 
  Wood 

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014  

VII-A 

  Form updated 7-1-12 by DMH 
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December 28, 2013 
 
Mr. Daniel Taber 
Town of Dumfries 
17755 Main Street 
Dumfries, VA  22026 
 
 
Dear Mr. Taber, 
 
I am requesting a 5-year extension on the vacation of Union Street.  We have made great 
strives in the development of our land since the original vacation and intend to continue 
with development. 
 
Our current development plans include a mixed-use complex encompassing commercial 
retail/office at ground level and residential units above. 
 
We would like the opportunity to meet with staff and council to present on the progress 
we have made towards development since the original vacation of Union Street.   
 
Thank you for your time. 
 
 
Sincerely, 
 
Ali Hashimi 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
  PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Marisa Jones    PRESENTER TITLE: Asst. Program Mgr, Institute for Public Health 
Innovation 

 
AGENDA ITEM: 
Healthy Eating Active Living Resolution  
 
BACKGROUND / SUMMARY:  
The Town of Dumfries has an interest in preserving, promoting, and improving the health of its 
citizens by taking active steps to increase healthy eating and active living within its 
boundaries. The Town can help promote a healthy lifestyle through adoption of this Healthy 
Eating and Active Living Community Resolution by encouraging the development and 
implementation of policies and practices that support and promote healthy eating and 
active living among its citizens.  
 
 
 
ATTACHMENTS:  
 
Resolution Healthy Eating and Active Living Community  
 
REQUESTED ACTION:      
 

Move the Resolution to the Consent Agenda for the April 1, 2014 Council meeting  
 
 

FOR MORE INFORMATION, CONTACT:   Name: Marisa Jones  
Phone#: (202) 407-7089 ext 1026   E-mail:  mjones@institutephi.org 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VII-B 

  Form updated 11-12 by DMH 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL HELD ON TUESDAY, 
APRIL 1, 2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, DUMFRIES, VIRGINIA: ON 
A MOTION DULY MADE BY_______________, AND SECONDED BY ______________, THE 
FOLLOWING RESOLUTION WAS ADOPTED BY THE FOLLOWING VOTE: 
 

Charles C. Brewer, ____; 
Gerald M. Foreman, II, ____; 

Kristin W. Forrester, ____; 
Helen D. Reynolds, ____; 

Willie J. Toney, ____; 
Gwen P. Washington, ____; 

Derrick R. Wood, ____; 
 

RESOLUTION TO SUPPORT HEALTHY EATING ACTIVE LIVING 
 

WHEREAS, the Town of Dumfries has the ability to affect the health of its residents; and 
 
WHEREAS, the Town of Dumfries has an interest to preserve, promote and improve the health of its 
citizens by taking active steps to increase healthy eating and active living within its boundaries and 
Southeastern Prince William County; and 
 
WHEREAS, improving existing infrastructure and planning constructions that encourage walking, 
biking, and other forms of physical activity can promote health; and  
 
WHEREAS, polling and ranking organizations are consistently using health as a metric for determining 
desirability for healthier communities are more desirable locations to visit, own or operate a business, 
raise a family; and   
 
WHEREAS, more than half of Virginia’s adults are overweight or obese and therefore at risk for many 
chronic conditions including diabetes, heart disease, cancer, arthritis, stroke, and, hypertension; and 
 
WHEREAS, one in three youth in Virginia is overweight or obese; and  
 
WHEREAS, obesity takes a tremendous toll on the health, productivity of all Virginians; and 
 
WHEREAS, supporting the health of residents and the local workforce would decrease chronic disease 
and health care costs and increase productivity. 
 
NOW, THEREFORE, BE IT RESOLVED that the Town of Dumfries hereby declares that the Council 
and Staff shall seek opportunities and establish mechanisms to support individual, community and 
environmental efforts to improve the public’s health by encouraging the development and implementation 
of policies and practices that support and promote healthy eating and active living among citizens in the 
Town of Dumfries; and 
 
NOW, THEREFORE, BE IT FURTHER RESOLVED that the Council and Staff, working in 
cooperation with citizens and businesses, will make efforts to support and promote healthy eating and 
active living among its citizens through adoption of this Healthy Eating Active Living resolution and the 
policies and practices described herein; and  
 
NOW, THEREFORE, BE IT FURTHER RESOLVED that the Town of Dumfries hereby recognizes 
that obesity is a serious public health threat to the health and wellbeing of adults, children and families in 
the Town of Dumfries, and a commitment is needed to put healthy choices within reach of all residents. 
To that end, the Town of Dumfries adopts this Healthy Eating Active Living resolution; and 
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NOW, THEREFORE, BE IT FURTHER RESOLVED that the Dumfries Town Council and Staff 
shall be responsible for the design and construction of parks, neighborhoods, streets, and business areas, 
and shall make every effort to: 
 
• Prioritize capital improvements projects to increase the opportunities for physical activity; 
• Plan and construct a built environment that encourages walking, biking and other forms of physical 

activity; 
• Address walking and biking connectivity between residential neighborhoods and schools, parks, 

recreational resources, and retail; 
• Revise comprehensive plans and zoning ordinances to increase opportunities for physical activity 

wherever and whenever possible, including complete streets policies, compact, mixed-use and transit-
oriented development; 

• Include or consider adjacent dedicated green space in all new housing and business developments; 
• Support recreation programs that encourage active living; 
• Ensure that physical activity facilities (park facilities, playgrounds, trails, and the Jefferson Simpson 

Community and Cultural Arts Center, etc.) are accessible and affordable. 
 

NOW, THEREFORE, BE IT FURTHER RESOLVED that the Town of Dumfries shall work with 
Healthy Eating Active Living Cities & Towns Campaign Staff to explore Healthy Eating Active Living 
policies and to identify those policies that are suitable for the Town’s unique local circumstances; and   
 
NOW, THEREFORE, BE IT FURTHER RESOLVED that the Town of Dumfries shall work with 
Regional, State, and Federal agencies to identify those programs and policies that are suitable for the 
Town’s unique local circumstances.   
 
 

By Order of Council:  
 
 
________________________ 

        Gerald M. Foreman, Mayor 
 
Attest: ________________________ 
 Dawn Hobgood, Town Clerk 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM         DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Daniel Taber   PRESENTER TITLE:  Town Manager 
 
AGENDA ITEM:  Purchase of Computer Hardware 
 
BACKGROUND / SUMMARY: 
 
There is an opportunity to purchase computer hardware now that would otherwise require 
budgeting funds in the FY 15 Budget. The attached staff report provides specific details. It is 
requested that Council approve the purchase. 
 
 
ATTACHMENTS:  
 
Staff Report  
Resolution  
 
 
REQUESTED ACTION:   
Move the resolution to the Consent Agenda for approval 
 

 
 

FOR MORE INFORMATION, CONTACT:  Name: Daniel Taber  
 

Phone#: 703-221-3400  Ext 113   E-mail: dtaber@dumfriesva.gov   
 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington 
  Wood 

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VII-C 
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                       17755 Main Street 

       Dumfries, Virginia 22026-2386 
  Tel: 703-221-3400 / Fax: 703-221-3544 
                   www.dumfriesva.gov 
  

DUMFRIES, VIRGINIA    
Virginia’s Oldest Continuously Chartered Town 

  
  CHARTERED 1749    INCORPORATED 1961  

  

 
 
March 11, 2014 
 
 
TO:    Dumfries Town Council 
 
FROM: Daniel E. Taber 
  Town Manager 
 
RE:  Staff Report – Information Technology Hardware Purchase 
 
The Town has a five-year hardware replacement cycle that requires the replacement of 20 CPUs 
in FY 15 beginning July 1, 2014. The estimated cost involved is $24,362. In addition, the 
Commonwealth of Virginia has made mandatory security changes for police department access 
to their computerized system that will require the replacement of 6 police laptops at an estimated 
cost of $13,844. These costs would normally be placed in the FY 15 budget that I will be 
submitting for approval in a few weeks. 
 
There is currently a surplus in the FY 14 Information Technology budget that would allow the 
purchase of the above listed hardware at this time. The surplus resulted from the following: 
 
 (1). The decision to go with Google Business Apps instead of purchasing a separate  
                   Server for the management of the Town email function. 
 
 (2). The need to purchase only three and not four replacement cameras for  
                   Council Chambers as was budgeted. 
 
 (3). A budgeting error that resulted in budgeting twice for computer service  
                   maintenance contracts. 
 
If Council will approve the purchase of the hardware as requested, the proposed FY 15 budget 
for Information Technology will be reduced by the total amount spent providing the ability to 
use those funds elsewhere in the FY 15 budget. 
 
Should Council agree with this request, a resolution authorizing the Mayor to sign the purchase 
orders will be placed on the consent agenda for the next Council Meeting. 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL HELD ON 
TUESDAY, APRIL 1, 2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, 
DUMFRIES, VIRGINIA: ON A MOTION DULY MADE BY ______________, AND 
SECONDED BY _____________, THE FOLLOWING RESOLUTION WAS 
ADOPTED BY THE FOLLOWING VOTE: 

 
Charles C. Brewer, ____; 

Gerald M. Foreman, II, ____; 
Kristin W. Forrester, ____; 
Helen D. Reynolds, ____; 

Willie J. Toney, ____; 
Gwen P. Washington, ____; 

Derrick R. Wood, ____; 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF LAPTOPS FOR POLICE 
DEPARTMENT AND COMPUTERS 

 
WHEREAS, the Town of Dumfries (“Town”) Code Section 2-83 (13) states the Town Manager 
cannot approve or execute contracts that involve a sum greater than $5,000; and  
 
WHEREAS, in Section B (II) of the purchasing policy the authority to sign purchase orders 
over $10,000 is vested with council and delegated to the Mayor after council approval; and 
 
WHEREAS, the Police Department is required to have third level security on laptops for 
VCIN searches which also requires a Windows 7 operating system requiring the purchase of six 
new laptops that have the required security level; and 
 
WHEREAS, the total expenditure to purchase those six laptops will be $13,844; and 
 
WHEREAS, the Town’s maintenance contract expires July 1, 2014 on all of the existing 
CPU’s; and 
 
WHEREAS, the CPU’s are over five years old and need to be replaced according to the current 
CPU replacement policy; and 
 
WHEREAS, the total expenditure to purchase 20 CPU’s will be $24,361.80; and 
 
WHEREAS, funding is available in the FY 14 Budget for these purchases. 
 
NOW, THEREFORE, BE IT RESOLVED that the Town Council of the Town of Dumfries 
does hereby authorize the Mayor to sign two purchase orders totaling $38,205.80.  

 
By Order of Council: 
 

     ________________________ 
Gerald M. Foreman, Mayor 

Attest: 
 
_______________________ 
Dawn Hobgood, Town Clerk 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM       DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction  Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
Certificate 

 
PRESENTER:  Dan Taber  PRESENTER TITLE:  Town Manager 
 
AGENDA ITEM: 
 
Resolution Recognizing Municipal Clerks Week 
 
BACKGROUND / SUMMARY:  

Municipal Clerks throughout the United States, Canada and 15 other countries will celebrate 
Municipal Clerks Week on May 4 through May 10, 2014. In 1984 and in 1994, Presidents Ronald 
Reagan and Bill Clinton, respectively, signed a Proclamation officially declaring Municipal Clerks 
Week the first full week of May and recognizing the essential role Municipal Clerks play in local 
government. 
 Although it is one of the oldest positions in local government, few people realize the vital 
services Municipal and Deputy Clerks perform for their community. Primarily, they act as the 
cornerstone of their council. They also prepare the council agendas, record and index minutes and 
maintain the council’s ordinance and resolutions files. Other responsibilities may include keeping the 
official records of the city, conducting local elections, and processing permits. Many serve as 
financial officers or treasurers and, in some municipalities, may act as chief administrative officers. 
 The International Institute of Municipal Clerks (IIMC) sponsors Municipal Clerks Week. Founded 
in 1947, IIMC is the professional association of 9,500 City, Town, Township, Village, Borough, Deputy, 
and County Clerks. IIMC is dedicated to improving the professionalism of the Clerk and increasing the 
productivity of local government. 
ATTACHMENTS:  
Resolution 
 
REQUESTED ACTION:    NO ACTION REQUESTED 
Make a motion to move the resolution to the consent agenda for adoption on April 1, 2014 
 
FOR MORE INFORMATION, CONTACT:  Name: Dan Taber 
Phone#: 703-221-3400    E-mail:   dtaber@dumfriesva.gov  
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL, HELD ON APRIL 1, 2014, IN 
COUNCIL CHAMBERS, 17755 MAIN STREET, DUMFRIES, VIRGINIA: ON A MOTION MADE 
BY_______, AND SECONDED BY __________, THE FOLLOWING RESOLUTION WAS ADOPTED 
BY THE FOLLOWING VOTE: 
 

Charles C. Brewer,    ; 
Gerald M. Foreman, II,    ; 
Kristin W. Forrester,      ; 
Helen D. Reynolds,    ; 

Willie J. Toney,     ; 
Gwen P. Washington,    ; 

Derrick R. Wood,   ; 
 

RESOLUTION PROCLAIMING MAY 4 – 10, 2014  
MUNICIPAL CLERKS WEEK 

 
WHEREAS, the Office of the Municipal Clerk, a time honored and vital part of local government exists 

throughout the world; and 
 
WHEREAS, the Office of the Municipal Clerk is the oldest among public servants; and 
 
WHEREAS, the Office of the Municipal Clerk provides the professional link between the citizens, the 

local governing bodies and agencies of government at other levels; and 
 
WHEREAS, Municipal Clerks have pledged to be ever mindful of their neutrality and impartiality, 

rendering equal service to all; and 
 
WHEREAS, the Municipal Clerk serves as the information center on functions of local government and 

community; and 
 
WHEREAS, Municipal Clerks continually strive to improve the administration of the affairs of the 

Office of the Municipal Clerk through participation in education programs, seminars, workshops and the annual 
meetings of their state, province, county and international professional organizations; and 

 
WHEREAS, it is most appropriate that we recognize the accomplishments of the Office of the 

Municipal Clerk. 
 
NOW THEREFORE BE IT RESOLVED by the Town Council of the Town of Dumfries that May 4 

through May 10, 2014, be recognized as Municipal Clerks Week, and further extend appreciation to our 
Municipal Clerk, Dawn Hobgood and to all Municipal Clerks for the vital services they perform and their 
exemplary dedication to the communities they represent. 
 

By Order of Council: 
 
 
_______________________ 
Gerald M. Foreman, Mayor 

ATTEST: ________________________ 
Dawn Hobgood, Town Clerk 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Laura O’Dell PRESENTER TITLE:  Town Planner/Zoning Administrator 
 
AGENDA ITEM: 
 
Fountain Gate Chapel Conditional Use Permit 
 
BACKGROUND / SUMMARY: 
Fountain Gate Chapel (FGC) is requesting a conditional use permit for a place of worship to 
be located in the Dumfries Shopping Plaza per requirements of section 70-247(B)(5) of Town 
Code. 
The subject site is located at 18037 Dumfries Shopping Plaza in the Dumfries Shopping Plaza 
near the corner of Graham Park Road and South Fraley Boulevard, with GPIN# 8188-79-7450. 
The site is 4,300 square feet in area; the entire shopping center has a total of 70,000 square 
feet of retail space. The proposed chapel will sit at the southern end of the shopping plaza 
between the Rite Aid and Padrino's Pizza. 
FGC is a nondenominational church that seeks to operate from Dumfries Shopping Plaza. 
The Church plans to meet Sundays and Fridays from 10 am to 1 pm and 7:30 pm to 9:30 pm.   
The Planning Commission held a duly advertised public hearing and voted to move the 
application to Town Council with the recommendation to approve. 
ATTACHMENTS:  
Staff Report, Resolution to Authorize Town Manger Advertise a Public Hearing, Public Hearing 
Notice 
 
REQUESTED ACTION:    NO ACTION REQUESTED 
Provide comments and direction for staff 
 
FOR MORE INFORMATION, CONTACT:  Name:  Laura O'Dell 
Phone#:  703-221-3400    E-mail:  lodell@dumfriesva.gov 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VII-E 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL HELD ON 
TUESDAY, APRIL 1, 2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, 
DUMFRIES, VIRGINIA: ON A MOTION DULY MADE BY __________, 
AND SECONDED BY__________,  THE FOLLOWING RESOLUTION WAS 
ADOPTED BY THE FOLLOWING VOTE: 
 

Charles C. Brewer, ; 
Gerald M. Foreman, II, ; 

Kristin W. Forrester, ; 
Helen D. Reynolds, ; 

Willie J. Toney, ; 
Gwen P. Washington, ; 

Derrick R. Wood, ; 
 

RESOLUTION AUTHORIZING THE TOWN MANAGER TO ADVERTISE A 
PUBLIC HEARING FOR A CONDITIONAL USE PERMIT TO ALLOW FOR 

FOUNTAIN GATE CHAPEL TO OPERATE AT 18037 DUMFRIES SHOPPING 
PLAZA 

 
WHEREAS, the Town of Dumfries has received a conditional use permit 

application to allow for a place of worship, namely Fountain Gate Chapel, to operate in 
the B-1 General Business Zoning District located at 18037 Dumfries Shopping Plaza; 
and 

WHEREAS, the Planning Commission reviewed the application February 10, 
2014 and on March 10, 2014 the Planning Commission held a duly advertised public 
hearing and voted to move the application forward to Town Council for review; and   

WHEREAS, the Town Council reviewed the application at the March 18, 2014 
work session where Town Council directed staff to move forward with scheduling a 
public hearing on the conditional use permit. 

 NOW, THEREFORE, BE IT RESOLVED by Town Council that the Town 
Manager is authorized to advertise for a public hearing to be held on May 7, 2014 to 
consider the conditional use permit for Fountain Gate Chapel to be located at 18037 
Dumfries Shopping Plaza. 

       By Order of Council: 
 

      ________________________ 
Gerald M. Foreman, Mayor 

ATTEST: ____________________ 
Dawn Hobgood, Town Clerk 
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NOTICE OF PUBLIC HEARING 
 

BY THE TOWN COUNCIL 
OF THE TOWN OF DUMFRIES, VIRGINIA ON 

 
May 7, 2014 at 7:00 PM 

or as soon thereafter as may be heard 
Located at 17755 Main Street, Dumfries, VA 22026 

 
The Planning Commission of the Town of Dumfries hereby gives notice of a public hearing on a 
Conditional Use Permit application to allow for Fountain Gate Chapel to operate from 18037 Dumfries 
Shopping Plaza. This property is located in the B-1 General Business District which only allows a place 
of worship to operate by Conditional Use Permit. 
 
All supporting material is available for public inspection at the Office of the Town Clerk at 17755 Main 
Street, Dumfries, Virginia 22026 between the hours of 8:30 AM and 5:00 PM; M-F. The public hearing is 
being held in a public facility believed to be accessible to persons with disabilities. Any person with 
questions on the accessibility of the facility or needing to discuss accommodation of a disability should 
contact the Town Clerk at 703-221-3400 or dhobgood@dumfriesva.gov during normal working hours. 
 
Please post on April 23, 2014 and April 30, 2014.  
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
Certificate 

 
PRESENTER:  Laura O’Dell  PRESENTER TITLE:  Town Planner/Zoning Administrator 
 
AGENDA ITEM: 
Amendment to the Temporary Use Section 70-22, by Adding Subsection 3, Yard Sales 
 
BACKGROUND / SUMMARY: 
In recent months, it has been noticed that yard sales have been held in Town and that there is no 
clear ordinance regulating the use of yard sales. A majority of these yard sales have occurred along 
Rt. 1 and has created a concern for public safety. In the past residents who have come to the Town 
Hall requesting a permit for a yard sale have been requested to fill out a Temporary Use Permit 
application for their event, however there is no supporting language in the Town Code requiring 
residents to do so. There is also no language to regulate the use, frequency, and location of yard 
sales in Town. 
Language has been proposed to be added to Temporary Uses Section 70-22 regulating the use of 
yard sales and requiring residents obtain an approved Temporary Use Permit prior to the event. The 
yard sale ordinance has been presented, reviewed, and discussed by the Planning Commission on 
June 10, July 15, and August 12, 2013. On September 9, 2013, the Planning Commission passed a 
resolution to move the amendments to Town Council for review. On September 17, 2013, Town 
Council reviewed the proposed amendment and requested a definition for yard sales, and 
requested that yard sales be prohibited on major thoroughfares.   
Because the decision was made to no longer hold joint public hearings, the ordinance had to go 
back to the Planning Commission so they could hold their own public hearing. The public hearing 
was held on March 10, 2014, and the Planning Commission voted to move the ordinance forward to 
Town Council. Attached you will find a proposed ordinance. Please review so staff can move forward 
with scheduling a public hearing, provided Council is satisfied with the proposed ordinance to date. 
ATTACHMENTS:  
Proposed Amendment, Resolution Authorizing the Town Manager Advertise a Public Hearing, Public 
Hearing Notice 
REQUESTED ACTION:    NO ACTION REQUESTED 
Provide comments and direction for Staff 
FOR MORE INFORMATION, CONTACT:  Name:  Laura O'Dell 
Phone#:  703-221-3400    E-mail:  lodell@dumfriesva.gov 
  
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
Y N   Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds   Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VII-F 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL, HELD ON MAY 7, 
2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, DUMFRIES, VIRGINIA: ON A 
MOTION MADE BY               , AND SECONDED BY              , THE FOLLOWING 
ORDINANCE ADOPTED BY THE FOLLOWING VOTE: 

 
Charles C. Brewer, ; 

Gerald M. Foreman, II, ; 
Kristin W. Forrester, ; 
Helen D. Reynolds, ; 

Willie J. Toney, ; 
Gwen P. Washington, ; 

Derrick R. Wood, ;  
 

ORDINANCE TO AMEND THE CODE OF THE TOWN OF DUMFRIES,  
VIRGINIA, AS AMENDED, BY AMENDING CHAPTER 70 ZONING, ARTICLE I IN 

GENERAL, SECTION 70-22 TEMPORARY USES BY ADDING SUBSECTION 3, YARD 
SALE 

 
WHEREAS, it has been noted that yard sales have been held in the Town along Route 1 that 

creates a concern for public safety; and 

WHEREAS, pursuant to the public necessity, convenience, general welfare, and in the 
interest of good zoning practice the Planning Commission discussed proposed language to regulate 
the use, frequency, and location of yard sales; and   

WHEREAS, the Planning Commission held a duly advertised public hearing on March 10, 
2014 and voted to forward the proposed ordinance amendment to Council for review; and 

WHEREAS, Town Council discussed the matter at their March 18, 2014 meeting and directed 
staff to move forward with scheduling a public hearing on an ordinance to adopt the amendment to 
Article I, Chapter 70, Section 70-22 by adding subsection (3) yard sale: and 
 

WHEREAS, Town Council held a duly advertised public hearing on May 7, 2014. 
 

NOW, THEREFORE BE IT ORDAINED by the Council of the Town of Dumfries on this 
the 7th day of May, 2014, that the Code of Ordinances, Town of Dumfries, Virginia, as amended, is 
further amended by amending and adding Section 70-22(3) to Chapter 70, Article I and is enacted as 
follows: 

Article I of Chapter 70, Sect. 70-22 Temporary Uses 

(3)  Yard sale: the sale of used or unwanted household goods being personal items, held on private property.  
The temporary sale of goods will be allowed provided that they shall not be held on:  Rt. 1, Main Street, Fraley 
Boulevard, Graham Park Road, and Rt. 234.  Yard sales may be held, provided that:  

 a.  A permit is obtained from the town prior to the event, and will be issued free of charge. 

 b.  Permits shall only be issued to property owner/s or to a tenant with written permission by the 
property owner/s. 

 c.  No more than three permits will be issued per lot in a 12 month period. 
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 d.  All yard sale permits are temporary in nature and shall be valid for no longer than two days. 

 e.  All merchandise and staging equipment must be removed at the conclusion of the sale. 

 f.  A setback of 10' must be maintained from any street, front, side, or rear yard. 

 g.  Temporary signs may be allowed in accordance with Sec. 70-14 of the Zoning Ordinance, however 
signs for yard sales may not be displayed longer than 5 days prior to the event, and  must be removed once the 
sale is over. 

This ordinance shall become effective on May 7, 2014.  

 
By Order of Council:  
 
 
 
_______________________ 

        Gerald M. Foreman, Mayor 
Attest: ____________________ 
 Dawn Hobgood, Town Clerk 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL HELD ON TUESDAY, 
APRIL 1, 2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, DUMFRIES, VIRGINIA: 
ON A MOTION DULY MADE BY _______, AND SECONDED BY ________, THE 
FOLLOWING RESOLUTION WAS ADOPTED BY THE FOLLOWING VOTE: 

 
Charles C. Brewer, ____; 

Gerald M. Foreman, II, ____; 
Kristin W. Forrester, ____; 
Helen D. Reynolds, ____; 

Willie J. Toney, ____; 
Gwen P. Washington, ____; 

Derrick R. Wood, ____; 
 

RESOLUTION TO AUTHORIZE THE TOWN MANAGER ADVERTISE A PUBLIC 
HEARING FOR AMENDMENTS TO TEMPORARY USES SECTION. 70-22(3)   

 
Whereas, the Town of Dumfries Town Council (the “Council”) has been reviewing, 

studying and deliberating Town Code Sect. 70-22 Temporary Uses for the past several months; and 
 
Whereas, the Council has concluded that the Town does not have clear language regulating 

the use of yard sales under Temporary Uses in Town Code Sect. 70-22; and 
 
 Whereas, the Council has further concluded that by adding a third paragraph to Sect. 70-22 
Temporary Uses, language can be added to allow the use of yard sales and regulation of yard sales 
in Town; and 
 

WHEREAS, the Town Council most recently reviewed the application at the March 18, 2014 
work session where Town Council directed staff to move forward with scheduling a public hearing on 
the conditional use permit. 

 NOW, THEREFORE, BE IT RESOLVED by Town Council that the Town Manager is 
authorized to advertise for a public hearing to be held on May 7, 2014 to consider the zoning text 
amendment to Town Code Section 70-22 Temporary Uses. 

 
 

 
By Order of Town Council : 
 
 
____________________ 
Gerald Foreman 
Mayor 

Attest: ____________________ 
 Dawn Hobgood, Town Clerk 
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NOTICE OF PUBLIC HEARING 
 

BY THE TOWN COUNCIL 
OF THE TOWN OF DUMFRIES, VIRGINIA ON 

 
May 7, 2014 at 7:00 PM 

or as soon thereafter as may be heard 
Located at 17755 Main Street, Dumfries, VA 22026 

 
The Town Council of the Town of Dumfries hereby give notice of a public hearing on proposed language 
amending Temporary Uses Section 70-22 by adding Subsection 3, Yard Sales, that will regulate the use, 
frequency, and location of yard sales in the Town and require residents obtain an approved Temporary 
Use Permit prior to the event.   
 
All supporting material is available for public inspection at the Office of the Town Clerk at 17755 Main 
Street, Dumfries, Virginia 22026 between the hours of 8:30 AM and 5:00 PM; M-F. The public hearing is 
being held in a public facility believed to be accessible to persons with disabilities. Any person with 
questions on the accessibility of the facility or needing to discuss accommodation of a disability should 
contact the Town Clerk at 703-221-3400 or dhobgood@dumfriesva.gov during normal working hours. 
 
Please post on April 23, 2014 and April 30, 2014.  
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
  PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:     Derrick Wood  PRESENTER TITLE:   Councilman  
 

 
AGENDA ITEM:  Parks and Recreation Commission By-laws  
 
 
BACKGROUND/SUMMARY: 
 
Town Council approved the formation of a Parks and Recreation Commission for FY14. The 
Commission has discussed its by-laws at previous commission meetings. The members of the 
Parks and Recreation Commission presented Staff with a draft of its by-laws and received 
feedback on the same. The Commission made changes to the by-laws and presented them 
to Council on February 18. Changes were recommended and brought back to the Parks 
and Recreation Commission on March 11, 2014 for consideration.   
 
ATTACHMENTS:  
 
Parks and Recreation By-Laws 
 
 
REQUESTED ACTION:      
 

Review, recommend changes, further discuss, or move to the April 1, 2014 Consent Agenda 
 
 

FOR MORE INFORMATION, CONTACT:  Name: Derrick Wood  
Phone#:      E-mail:  hondwood@dumfriesva.gov 
 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 

VII-G 
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PARKS AND RECREATION COMMISSION BY-LAWS 
TOWN OF DUMFRIES 

Parks and Recreation Commission Approv 3-11-14  
Town Council Review and Approved ________ 

 
 
Article I:  Creation 
The Parks and Recreation Commission (“Commission”) was created on July 1, 2013 and 
is comprised of one Council member acting as a chairperson, one member of Town 
Staff, and at least five residents of the Town of Dumfries (“the Town”). 

 
Article II:  Purpose of Parks and Recreation Commission 

1. The Commission shall serve as an advisory body the Town Council 
2. Commission Focus:  To offer recreation and programs designed to meet 

the needs and interest of patrons of all ages to include but not limited 
to the following; outdoor festivals, live performances, fitness and sport 
programs, trips, youth and senior activities 

3. C o m m i s s i o n  Mission: The Commission will provide workable 
recreational programs and services which respond to changing needs and 
interests of the citizens of the Town. 

4. Commiss ion  Vision:   We see the Commission promoting healthy 
development and play for all ages. 

 
Article III:  Meetings 

1. The number of meetings per month and a schedule of meeting dates shall 
be approved on a  yearly basi s  no la ter  than December 31st  
of  the  preceding year  and may be altered or changed at any 
regularly scheduled meeting. 

2. One regular meeting will be held i n  t h e  C o u n c i l  C h a m b e r s  the 
next Tuesday following the Town Council's regularly scheduled 
business meeting, unless otherwise agreed upon by a majority of the 
commission members. Meetings may be rescheduled as necessary. 

3. Additional  meetings  may  be  held  at  any  time  upon  the  call  of  the 
Chairperson or by two members of the Commission or upon the request of 
the Town Council following at least 3  d a ys  notice to each member of 
the Commission and publication of the meeting to the public. 

4. Each member will be compensated for meetings requiring attendance by 
Commission members, regardless if a quorum is present for transaction of 
business. 

5. Items to be voted on for recommendation to the Town Council shall be 
done by a quorum. A quorum shall consist of a majority of the 
appointed commission members. In the absence of a quorum, a work 
session may take place to discuss any agenda items, but no votes may be 
taken.  
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Article IV:  Membership 
1. The Commission shall consist of no less than five (5) and no more than 

seven (7) members appointed by the Town Council for staggered two 
(2) year terms. Each appointee shall be a resident residing within the 
Town’s limits. 

2. The Commission will allow up to two (2) non-voting positions, which 
may be filled by non-residents members by council. 

 
Article V:  Terms of members; filling vacancies. 

1. The term of a member of the Commission shall be two years, from July 1 
through  June  30  of  the  respective  years  or  as  determined  by  Town 
Council. Any vacancy in membership shall be appointed by the Town 
Council. Such appointment, in the case of a member appointed to fill an 
unexpired term, shall be for the unexpired term only. 

2. The Town Council may appoint any member for successive terms. 
3. To fill a vacancy of an appointed member, the Town Council may follow 

this procedure or any part thereof. The Town Clerk shall notify the Town 
Council ninety (90) days prior to the end of the term or terms to expire. 
The Town Council shall fill any vacancies it may choose to fill, provided 
the Commission shall never have less than five (5) members. 

4. In  reviewing  the  qualifications  of  currently appointed  members who 
wish to be reappointed  to  the Commission, the Town Council shall 
consider the following:  

a) Attendance and participation at meetings of the Commission or its 
committees; 

b) A  witnessed  knowledge  of  and  experience  in  dealing  with 
questions of community growth and development. 

 
Article VI:  Election of Officers 

1. The Commission at its first regular meeting in June of each year shall elect 
a Vice-Chairperson, whose term shall be for two year, beginning 1 July. 

2. No member may serve more than two full consecutive terms in the same 
capacity as an officer. 

3. A Recording Secretary shall be elected and w i l l  be a member of 
the Commission.  

4. The duties and powers of the Officers of the Commission shall be as 
follows: 

a. Chairperson: 
1)  Preside at all meetings of the Commission. 
2) Call special meetings of the Commission in accordance 

with the By-Laws. 

Deleted: <#>The Commission at its first 
regular meeting in June of each year shall elect¶
a Chairperson, whose terms shall be for one 
year, beginning 1 July.¶
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3) Certify and submit all minutes, and other documents as 
necessary, as true and correct copies to the Town Clerk by 
required date. 

4) Carry out other duties as assigned by the Town 
Council. 

b. Vice Chairperson: 
1) During the absence, disability, or disqualification of the 

Chairperson the Vice-Chairperson shall exercise or 
perform all the duties and be subject to all the 
responsibilities of the Chairperson. 

c. Recording Secretary: 
1) Shall keep the minutes of all meetings of the Commission 

in an appropriate minute book. 
2) Inform  the  Commission  of  correspondence  relating  to 

business of the Commission and attend to such 
correspondence. 

d. Town Representative as directed by  the Town Manager: 
1) Act  as liason  between the Commission and the Town 

Manager when action are requested. 
2) Receive and respond to questions from the Commission. 
3) Shall act as agent to ensure that the actions and 

recommendations of the Commission are properly and 
appropriately transmitted to the requisite person, body, or 
agency. 

e. Chair Pro Tem – In situations in which both the Chairperson and 
the Vice-Chairperson are absent from meeting, the remaining 
members of the Commission shall elect a Chair Pro Tem from 
among themselves by a majority vote. 

 
Article VII:  Conduct of the Members  

1. Members of the Commission shall take such time as necessary to prepare 
themselves for meetings and events. 
If any Commission member has any questions concerning their duties or 
obligations under this section, they should discuss the issues with the 
Town Attorney. 

 
Article VIII:  Absence from Meetings 

1. Each member of the Commission who has knowledge of the fact that 
he/she will not be able to attend a scheduled meeting of the Commission 
shall notify the Chairperson and or the Vice-Chairperson at the earliest 
possible opportunity and, in any event prior to 12:00 P.M. on the date of 
the meeting. 

2. A member of the Commission may be removed from office by the Town 
Council in the event that the member is absent from any three (3) 
consecutive meetings of the Commission, or is absent from any six (6) 
meetings of the Commission within any twelve (12) month period. A 
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successor may then be appointed by Town Council for the unexpired 
portion of the term of the member who has been removed. 

 
Article IX: Reporting 
The Commission shall make  monthly report to include agendas and minutes must be 
submitted to the Town Clerk no later than 5:00 pm on the Monday of the week before the 
Town Council meeting, unless otherwise stated by the Town Clerk.  

 
Article X:  Town Council 

Matters referred to the Commission by the Town Council shall be placed on the 
Commission agenda for consideration and action at the first meeting of the 
Commission after such reference. 

 
Article XI:  Financial Duties and Responsibilities 

1. The Commission shall have no authority to enter into any contract or incur 
any obligation binding the governing body of the Town. 

2. Budget submissions will be coordinated with the Town Manager to be 
presented to Council for FY Budget build discussions. 

3. By the February work session of each year, the Commission shall discuss 
with the Town Council an annual budget sufficient to finance the programs 
and services the Commission feels is necessary for the welfare of the residents 
of the Town for the following Fiscal Year. 

4. The Commission shall p r o v i d e  to the Town Council a recommended 
list of capital improvements in accordance with the vision of the 
Comprehensive Plan. 

5. The Commission shall m a k e  recommendations to the T o w n  Council on 
community use, maintenance and physical planning of the town parks. 

 
Article XII:  Amendments to By-laws 

1. The Town Council must approve any amendments to the Commission by-
laws.  Requests for by-law changes may be initiated by the Town Council or 
may be submitted by the Commission as an agenda item for discussion at any 
Town Council work session.  Before such vote may be taken by the 
Commission, five days notice prior to the vote must be given to each member 
of the Commission.  In addition, notice of any proposed amendments must be 
given to each Commission member in writing at least two weeks prior the 
meeting during which such vote shall take place. 

2. These  rules  shall  be  reviewed  bi-annually  by  the  appointed 
Commission members. 

 
Respectfully Submitted: 
Parks and Recreation Commission 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
  PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:  Olaun A. Simmons     PRESENTER TITLE:   Town Attorney 
 

 
AGENDA ITEM: 
Discussion Regarding Amending Town Code, Part II, Chapter 2, Article III, Division 2, Section 2-
83, Town Manager, by Adding to Section (b) Subsection 19 
 
BACKGROUND / SUMMARY: 
 
Below is the proposed language for your consideration:  
 

(19) Town Manager Designation. In the event that the Town Manager is unable 
to perform his duties in accordance with the provisions of the Dumfries Town 
Code and/or his written employment contract due to absence, illness or disability 
as determined by the Town Manager or the Town Council, the Town Manager 
shall designate a qualified individual to be the chief administrative officer of the 
Town to serve and perform as the Town Manager on a temporary basis 
notwithstanding other provisions of this title. 

 
ATTACHMENTS:  
No attachments 
 
REQUESTED ACTION:      No Action Being Requested 
 

Discuss and recommend changes 
 

FOR MORE INFORMATION, CONTACT:  Name: Olaun A. Simmons, Town Attorney 

Phone#: (703) 221-3400      E-mail:  osimmons@dumfriesva.gov 
 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
  PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 

PRESENTER:     Daniel Taber PRESENTER TITLE:   Town Manager 
 

 
AGENDA ITEM:  Discussion regarding the FY15 Budget Schedule   
 
 
BACKGROUND / SUMMARY: 
Attached is a resolution for the Proposed FY15 Budget Meeting Schedule that Town Council 
will need to adopt to allow for the introduction and work sessions for discussion prior to 
holding a public hearing and adoption of the final budget. 
 
March 25, 2014   Special called meeting/Meeting with HOAs   7:00pm 
April 1, 2014   Reg. meeting/meeting with DBA and HDV   7:00pm 
April 15, 2014  Reg. work session/Introduction of the budget by TM 7:00pm 
April 22, 2014  Special Meeting/Budget Work Session   7:00pm 
April 29, 2014  Special Meeting/Budget Work Session    7:00pm 
May 7, 2014   Reg. meeting/Authorize TM to advertise for PH  7:00pm 
May 27, 2014   Special Meeting/Public Hearing for budget   7:00pm 
June 3, 2014   Reg. meeting/Adoption of budget    7:00pm 
 
ATTACHMENTS:  
Resolution 
 
REQUESTED ACTION:      No Action Being Requested 
Discussion and move to the April 1, 2014 Consent Agenda for adoption  
 

FOR MORE INFORMATION, CONTACT:  Name: Daniel E. Taber, Town Manager  
Phone#: (703) 245-3795    E-mail:  dtaber@dumfriesva.gov 
 
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
 

Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington  
  Wood   

Town of Dumfries 
Council  Meeting 

AGENDA ITEM FORM 

Meeting Date: 

Agenda Item# 

March 18, 2014 
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AT A REGULAR MEETING OF THE DUMFRIES TOWN COUNCIL HELD ON TUESDAY, 
APRIL 1, 2014, IN COUNCIL CHAMBERS, 17755 MAIN STREET, DUMFRIES, VIRGINIA: 
ON A MOTION DULY MADE BY _________, AND SECONDED BY__________, THE 
FOLLOWING RESOLUTION WAS ADOPTED BY THE FOLLOWING VOTE: 
 

Charles C. Brewer,     ; 
Gerald M. Foreman, II,    ; 

Kristin W. Forrester,    ; 
Helen D. Reynolds,    ; 

Willie J. Toney,    ; 
Gwen P. Washington,    ; 

Derrick R. Wood,    ; 
 

RESOLUTION ADOPTING THE FY15 BUDGET SCHEDULE 
 

WHEREAS, the Town of Dumfries Town Council must schedule its meetings for the 
presentation, discussion, public hearing and adoption of the FY15 Budget; and  

 
WHEREAS, a presentation and general overview will be given on the Proposed FY15 Budget 

to Town Council on April 15, 2014; and 
 
WHEREAS, Town Council will hold on April 22, 2014 and April 29, 2014 a work session to 

analyze, discuss and put forward changes desired to the budget prior to holding a public hearing and 
adopting the FY15 Budget; and 

 
WHEREAS, the public hearing will be scheduled for May 27, 2014 for citizen input on the 

FY15 proposed budget, and adoption is scheduled for the June 3, 2014, regular meeting. 
 
NOW THEREFORE BE IT RESOLVED, that the Town Council does hereby approve and 

adopt the following FY15 Budget schedule: 
 
April 22, 2014  Special Meeting/Budget Work Session   7:00 pm 
April 29, 2014  Special Meeting/Budget Work Session    7:00 pm 
May 27, 2014   Special Meeting/Public Hearing for budget   7:00 pm 
 

 
By Order of Council: 

 
 

______________________ 
Gerald M. Foreman, Mayor 

Attest: 
 
________________________ 
Dawn Hobgood, Town Clerk 
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TYPE OF AGENDA ITEM:      PURPOSE OF ITEM:  
 CONSENT AGENDA       INFORMATION ONLY 
 PRESENTATION        DISCUSSION ONLY 
 ACTION ITEM        DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction   Resolution 
 PUBLIC HEARING  Ordinance  Grant/MOU  

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER:  Dan Taber  PRESENTER TITLE:   Town Manager 
 
AGENDA ITEM: 
 
Discussion and Requests from Council for the FY15 Budget 
 
BACKGROUND / SUMMARY:  
In accordance with Section 6.02 of the Town Code, the Town Manager shall be responsible 
for the annual preparation of the proposed Town budget and budget message to the Town 
Council by April 15 and publication thereof. As the proposed FY15 budget is being prepared 
it is helpful to know ahead of time if there are any requests that Council would like to see.  
At the April 15 meeting, Council will be presented with the initial Proposed FY15 Budget with 
an overview of any major issues involved. 
 
ATTACHMENTS:  
None  
 
REQUESTED ACTION:    NO ACTION REQUESTED 
 
 

FOR MORE INFORMATION, CONTACT:  Name: Dan Taber 
 

Phone#: 703-221-3400   E-mail: dtaber@dumfriesva.gov  
 
FOR USE DURING MEETING      VOTE:   PASSED     NOT PASSED 
Y N    Y N    Y N 
  Brewer    Foreman    Forrester  
  Reynolds    Toney     Washington   
  Wood    

Town of Dumfries 
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	Agenda 3-18-14
	A. Request for a  Five-Year Extension of the Union Street Vacation and Information/Progress on Current Development Plans – Ali Hashimi, Business Owner
	B. Healthy Eating Active Living – Marisa Jones, Assistant Program Manager, Institute for Public Health Innovation
	C. Purchase of New Computers and Laptops – Dan Taber
	D. Recognizing Municipal Clerks Week – Dan Taber
	E. Fountain Gate Chapel Conditional Use Permit – Laura O’Dell
	F. Schedule a Public Hearing on an Amendment to the Temporary Use Section 70-22, by Adding Subsection 3, Yard Sales – Laura O’Dell
	H. Amendment to Town Code, Section 2-83, Town Manager, by Adding to Section (b) Subsection 19 – Olaun Simmons
	I. FY15 Budget Schedule – Dan Taber
	J. Council Requests for FY15 Budget – Dan Taber

	Item V-A 3-18-14
	AIF Town Center 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	First Town Center Proposed Public Improvements
	UBACKGROUND / SUMMARYU:
	A Conditional Use Permit application has been received to allow for four floors of residential units over first floor commercial, titled First Town Center. With this project, the developer is proposing public improvements consisting of: upgrade to Gar...
	UATTACHMENTSU:
	Proposal letter from Dumfries Development Group
	UREQUESTED ACTION:U   ( NO ACTION REQUESTED

	FTC_Letter_to_ZA_Feb514

	Item VI-A 3-18-14
	Receipts & Expenditures Feb 14 3-18-14
	Budget vs Actual Feb 14 3-18-14

	Item VI-B 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Update on new equipment installed
	UBACKGROUND / SUMMARYU:
	The Information Technology Department purchased new cameras for better clarity for the residents of the Town viewing the meetings via the website or television broadcast. A new switcher was installed so the Council meetings can be broadcast 7 days a w...
	A new television was purchased for the Community Center along with a DVD player that allows presentations to be viewed through the television.
	A program called Granicus was purchased that allows citizens to view the Council meetings on the website live or at a later date. The recordings are archived and indexed after the meeting, which allows a citizen to view a particular item on the agenda...
	Hard drives were purchased and installed in the Server to add additional backup space.
	An internet connection was installed in the Community Center for programs and events that take place in the Community Center.
	UATTACHMENTSU:
	None
	UREQUESTED ACTION:U   ( NO ACTION REQUESTED

	Item VII-A 3-18-14
	AIF Hashimi Union Street 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Request for a 5-Year Extension on the expired Union Street Vacation and Information on Current Development Plans and Progress Towards the Development Plans Since the Original Vacation of Union Street
	UBACKGROUND / SUMMARYU:
	On April 3, 2012, the Town of Dumfries conveyed by deed to Hamidullah Hashimi and Parwin Hasini all of Union Street subject to the condition that they initiate development on that property by August 18, 2013. If that was not done, the property would r...
	UATTACHMENTSU:
	Copy of the April 3, 2012 Deed
	Hashimi Letter December 28, 2013
	UREQUESTED ACTION:U   NO ACTION REQUESTED

	Hashimi Deed 3-18-14
	Hashimi Union Street Vacation Letter 3-18-14

	Item VII-B 3-18-14
	AIF Healthy Eating Active Living 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Healthy Eating Active Living Resolution
	UATTACHMENTSU:
	Resolution Healthy Eating and Active Living Community
	UREQUESTED ACTION:U

	Resolution Dumfries VA Heal 3-18-14

	Item VII-C 3-18-14
	AIF Computers 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:  Purchase of Computer Hardware
	UBACKGROUND / SUMMARYU:
	There is an opportunity to purchase computer hardware now that would otherwise require budgeting funds in the FY 15 Budget. The attached staff report provides specific details. It is requested that Council approve the purchase.
	UATTACHMENTSU:
	Staff Report
	Resolution
	UREQUESTED ACTION:U
	Move the resolution to the Consent Agenda for approval

	Computer Staff Report 3-18-14
	Resolution Authorize Purchase Computers 3-18-14

	Item VII-D 3-18-14
	AIF Municipal Clerk Week 4-2-13
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Resolution Recognizing Municipal Clerks Week
	UBACKGROUND / SUMMARYU:
	UATTACHMENTSU:
	Resolution
	UREQUESTED ACTION:U   ( NO ACTION REQUESTED

	Resolution Municipal Clerks Week 3-18-14

	Item VII-E 3-18-14
	AIF Fountain Gate Chapel CUP 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Fountain Gate Chapel Conditional Use Permit
	UBACKGROUND / SUMMARYU:
	FGC is a nondenominational church that seeks to operate from Dumfries Shopping Plaza. The Church plans to meet Sundays and Fridays from 10 am to 1 pm and 7:30 pm to 9:30 pm.
	The Planning Commission held a duly advertised public hearing and voted to move the application to Town Council with the recommendation to approve.
	UATTACHMENTSU:
	Staff Report, Resolution to Authorize Town Manger Advertise a Public Hearing, Public Hearing Notice
	UREQUESTED ACTION:U   ( NO ACTION REQUESTED
	Provide comments and direction for staff

	CUP Fountain Gate Chapel Staff Report 3-18-14
	Resolution Advertise PH Fount Gate CUP 3-18-14
	PH Notice Fountain Gate Chapel CUP 3-18-14

	Item VII-F 3-18-14
	AIF Yard Sales 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Amendment to the Temporary Use Section 70-22, by Adding Subsection 3, Yard Sales
	UBACKGROUND / SUMMARYU:
	UATTACHMENTSU:
	Proposed Amendment, Resolution Authorizing the Town Manager Advertise a Public Hearing, Public Hearing Notice
	UREQUESTED ACTION:U   ( NO ACTION REQUESTED
	Provide comments and direction for Staff

	Ordinance Yard Sale 3-18-14
	Resolution Advertise PH Yardsale 3-18-14
	RESOLUTION TO AUTHORIZE THE TOWN MANAGER ADVERTISE A PUBLIC HEARING FOR AMENDMENTS TO TEMPORARY USES SECTION. 70-22(3)

	PH Notice Yardsale 3-18-14

	Item VII-G 3-18-14
	AIF Parks & Rec Commission Bylaws 3-18-14
	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:  Parks and Recreation Commission By-laws
	UATTACHMENTSU:
	Parks and Recreation By-Laws
	UREQUESTED ACTION:U

	Parks and Recs By Laws 3-18-14
	PARKS AND RECREATION COMMISSION BY-LAWS TOWN OF DUMFRIES
	Article I:  Creation
	Article II:  Purpose of Parks and Recreation Commission
	Article III:  Meetings
	Article IV:  Membership
	Article V:  Terms of members; filling vacancies.
	Article VI:  Election of Officers
	a. Chairperson:
	b. Vice Chairperson:
	c. Recording Secretary:
	d. Town Representative as directed by  the Town Manager:

	Article VII:  Conduct of the Members
	Article VIII:  Absence from Meetings
	Article IX: Reporting
	Article XI:  Financial Duties and Responsibilities
	Article XII:  Amendments to By-laws
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	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:
	Discussion Regarding Amending Town Code, Part II, Chapter 2, Article III, Division 2, Section 2-83, Town Manager, by Adding to Section (b) Subsection 19
	UATTACHMENTSU:
	UREQUESTED ACTION:U     ( No Action Being Requested
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	UTYPE OF AGENDA ITEMU:      UPURPOSE OF ITEM:U
	UAGENDA ITEMU:  Discussion regarding the FY15 Budget Schedule
	UATTACHMENTSU:
	Resolution
	UREQUESTED ACTION:U     ( No Action Being Requested

	Resolution FY15 Budget Schedule 3-18-14
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